
 

“The best investment you can make is in yourself.” – Warren Buffett 

My Personal Development Plan 

​
Date: _______________________ 

🎯 Objective 

What do I want to achieve? 

 

 

e.g., “Step into a leadership position in my current industry within a year”​
e.g., “Improve public-speaking skills within the next 6 months”​
 

🧠 Target Skills or Knowledge Areas 

What skills or knowledge do I need / want to develop? 

 

📚 Resources Needed 

What tools, support, or learning materials will I need?​
e.g., Online course, book, mentoring session, webinar, practice group 

●​  

●​  

●​  

🗺️ Step-by-Step Action Plan 
 

Step What will I do? By When? Progress / Notes 

    

    

    

 

 



 

🤝 Accountability Partner 

Who will support or check in with me on your progress? 

 

🔁 Reminders 

✔ Review your progress monthly​
✔ Reassess and adapt your plan as needed​
✔ Celebrate small wins 

 

🪞 Reflection Box 

What have I learned? What would I do differently next time? 

 

📲 Want more help?​

👉Visit this link to read our Practical Guide to Building your Personal Development Plan: 

https://careerguidanceadvice.com/a-practical-guide-to-building-your-personal-development-p
lan/ 
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